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to correct the DD Form 250 (see F–305) cover-
ing the final shipment made from the prime
contractor’s plant by addition of a ‘‘Z’’ to
that shipment number.

(iv) Contractors follow the procedures in
F–306 to use commercial invoices.

(3) Block 3—Date Shipped. Enter the date
the shipment is released to the carrier or the
date the services are completed. If the ship-
ment will be released after the date of CQA
and/or acceptance, enter the estimated date
of release. When the date is estimated, enter
an ‘‘E’’ after the date. Do not delay distribu-
tion of the MIRR for entry of the actual
shipping date. Reissuance of the MIRR is not
required to show the actual shipping date.

(4) Block 4—B/L TCN. When applicable,
enter—

(i) The commercial or Government bill of
lading number after ‘‘B/L;’’

(ii) The transportation control number
after ‘‘TCN’’ (when a TCN is assigned for
each line item on the DD Form 250 under
Block 16 instructions, insert ‘‘See Block 16’’);
and

(iii) The initial (line haul) mode of ship-
ment code in the lower right corner of the
block (see F–302).

(5) Block 5—Discount Terms. (i) The con-
tractor may enter the discount in terms of
percentages on all copies of the MIRR.

(ii) Use the procedures in F–306 when the
MIRR is used as an invoice.

(6) Block 6—Invoice No./date. (i) The con-
tractor may enter the invoice number and
actual or estimated date of invoice submis-
sion on all copies of the MIRR. When the
date is estimated, enter an ‘‘E’’ after the
date. Do not correct MIRRs other than in-
voice copies to reflect the actual date of in-
voice submission.

(ii) Use the procedures in F–306 when the
MIRR is used as an invoice.

(7) Block 7—Page/of.
Consecutively number the pages of the

MIRR. On each page enter the total number
of pages of the MIRR.

(8) Block 8—Acceptance point.
Enter an ‘‘S’’ for Origin or ‘‘D’’ for destina-

tion.
(9) Block 9—Prime contractor/code.
Enter the code and address.
(10) Block 10—Administered by/code.
Enter the code and address of the contract

administration office (CAO) cited in the con-
tract.

(11) Block 11—Shipped from/code/FOB.
(i) Enter the code and address of the

‘‘Shipped From’’ location. If identical to
Block 9, enter ‘‘See Block 9.’’

(ii) For performance of services line items
which do not require delivery of items upon
completion of services, enter the code and
address of the location at which the services
were performed. If the DD Form 250 covers
performance at multiple locations, or if iden-
tical to Block 9, enter ‘‘See Block 9.’’

(iii) Enter on the same line and to the
right of ‘‘FOB’’ an ‘‘S’’ for Origin or ‘‘D’’ for
Destination as specified in the contract.
Enter an alphabetic ‘‘O’’ if the ‘‘FOB’’ point
cited in the contract is other than origin or
destination.

(iv) For destination or origin acceptance
shipments involving discount terms, enter
‘‘DISCOUNT EXPEDITE’’ in at least one-
half inch outline-type style letters across
Blocks 11 and 12. Do not obliterate other in-
formation in these blocks.

(12) Block 12—Payment will be made by/
code. Enter the code and address of the pay-
ment office cited in the contract.

(13) Block 13—Shipped to/code. Enter the
code and address from the contract or ship-
ping instructions.

(14) Block 14—Marked for/code. Enter the
code and address from the contract or ship-
ping instructions. When three-character
project codes are provided in the contract or
shipping instructions, enter the code in the
body of the block, prefixed by ‘‘Proj’’; do not
enter in the code block.

(15) Block 15—Item No. Enter the item
number used in the contract.

(i) Use item numbers under the Uniform
Contract Line Item Numbering System (see
204.71).

(ii) Position the item numbers as follows—
(A) For item numbers with four or less dig-

its, enter the number immediately to the left
of the vertical dashed line and prefix them
with zeros, to achieve four digits.

(B) For item numbers with six digits, with
alpha digits in the final two positions, enter
the last two digits to the right of the verti-
cal dashed line.

(C) For item numbers with six digits, with
numbers in the final two positions, enter the
first four digits immediately to the left of
the vertical dashed line. Do not use the last
two digits.

(iii) Line item numbers not in accordance
with the Uniform Contract Line Item Num-
bering System may be entered without re-
gard to positioning.

(16) Block 16—Stock/part No./description.
(i) Use single or double spacing between line
items when there are less than four line
items. Use double spacing when there are
four or more line items. Enter the following
for each line item:

(A) The national stock number (NSN) or
noncatalog number. Where applicable, in-
clude a prefix or suffix. If a number is not
provided, or it is necessary to supplement
the number, include other identification
such as the manufacturer’s name or federal
supply code (as published in Cataloging
Handbook H4–1), and the part number. Show
additional part numbers in parentheses or
slashes. Show the descriptive noun of the
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item nomenclature and if provided, the Gov-
ernment assigned management/material con-
trol code. The contractor may use the fol-
lowing technique in the case of equal kind
supply items. The first entry shall be the de-
scription without regard to kind. For exam-
ple, ‘‘Shoe-Low Quarter-Black,’’ ‘‘Resistor,’’
‘‘Vacuum Tube,’’ etc. Below this description,
enter the contract line item number in Block
15 and Stock/Part number followed by the
size or type in Block 16.

(B) On the next printing line, if required by
the contract for control purposes, enter: the
make, model, serial number, lot, batch, haz-
ard indicator, or similar description.

(C) On the next printing lines enter—
(1) The MIPR number prefixed by ‘‘MIPR’’

or the MILSTRIP requisition number(s)
when provided in the contract; or

(2) Shipping instructions followed on the
same line (when more than one requisition is
entered) by the unit for payment and the
quantity shipped against each requisition.
Example:

V04696–185–750XY19059A—EA 5
N0018801776038XY3211BA—EA 200
AT650803050051AAT6391J—EA 1000
(D) When a TCN is assigned for each line

item, enter on the next line the transpor-
tation control number prefixed by ‘‘TCN.’’

(ii) For service line items, enter the word
‘‘SERVICE’’ followed by as short a descrip-
tion as is possible in no more than 20 addi-
tional characters. Some examples of service
line items are maintenance, repair, alter-
ation, rehabilitation, engineering, research,
development, training, and testing. Do not
complete Blocks 4, 13, and 14 when there is
no shipment of material.

(iii) For all contracts administered by De-
fense Contract Management Command, with
the exception of fast pay procedures, enter
and complete the following:

Gross Shipping Wt. llllll
State weight in pounds only.
(iv) Starting with the next line, enter the

following as appropriate (entries may be ex-
tended through Block 20). When entries
apply to more than one line item in the
MIRR, enter them only once after the last
line item entry. Reference applicable line
item numbers.

(A) Enter in capital letters any special
handling instructions/limits for material en-
vironmental control, such as temperature,
humidity, aging, freezing, shock, etc.

(B) When a shipment is chargeable to Navy
appropriation 17X4911, enter the appropria-
tion, bureau control number (BCN), and au-
thorization accounting activity (AAA) num-
ber (e.g., 17X4911–14003–104).

(C) When the Navy transaction type code
(TC), ‘‘2T’’ or ‘‘7T’’ is included in the appro-
priation data, enter ‘‘TC 2T’’ or ‘‘TC 7T.’’

(D) When an NSN is required by but not
cited in a contract and has not been fur-

nished by the Government, the contractor
may make shipment without the NSN at the
direction of the contracting officer. Enter
the authority for such shipment.

(E) When Government furnished property
(GFP) is included with or incorporated into
the line item, enter the letters ‘‘GFP.’’

(F) When shipment consists of replace-
ments for supplies previously furnished,
enter in capital letters ‘‘REPLACEMENT
SHIPMENT.’’ (See F–301, Block 17, for re-
placement indicators).

(G) On shipments of Government furnished
aeronautical equipment (GFAE) under Air
Force contracts, enter the assignment
AERNO control number, e.g., ‘‘AERNO 60–
6354.’’

(H) For items shipped with missing compo-
nents, enter and complete the following:

‘‘Item(s) shipped short of the following
component(s): NSN or comparable identifica-
tion llllll, Quantity llllll, Esti-
mated Value llllll, Authority
llllll’’

(I) When shipment is made of components
which were short on a prior shipment, enter
and complete the following:

‘‘These components were listed as short-
ages on shipment number llllll, date
shipped llllll’’

(J) When shipments involve drums, cyl-
inders, reels, containers, skids, etc., des-
ignated as returnable under contract provi-
sions, enter and complete the following:

‘‘Return to llllll, Quantity
llllll, Item llllll, Ownership
(Government/contractor).’’

(K) Enter the total number of shipping
containers, the type of containers, and the
container number(s) assigned for the ship-
ment.

(L) On foreign military sales (FMS) ship-
ments, enter the special markings, and FMS
case identifier from the contract. Also enter
the gross weight.

(M) When test/evaluation results are a con-
dition of acceptance and are not available
prior to shipment, the following note shall
be entered if the shipment is approved by the
contracting officer:

‘‘NOTE: Acceptance and payment are con-
tingent upon receipt of approved test/evalua-
tion results.’’

The contracting officer will advise—
(1) The consignee of the results (approval/

disapproval); and
(2) The contractor to withhold invoicing

pending attachment of the approved test/
evaluation results.

(N) The copy of the DD Form 250 required
to support payment for destination accept-
ance (top copy of those with shipment) or
ARP origin acceptance shall be identified as
follows: enter ‘‘PAYMENT COPY’’ in ap-
proximately one-half inch outline type style
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letters with ‘‘FORWARD TO BLOCK 12 AD-
DRESS’’ in approximately one-quarter inch
letters immediately below. Do not obliterate
any other entries.

(O) For clothing and textile contracts con-
taining a bailment clause, enter the words
‘‘GFP UNIT VALUE.’’

(P) When the initial unit incorporating an
approved value engineering change proposal
(VECP) is shipped, enter the following state-
ment:

This is the initial unit delivered which in-
corporates VECP No. llllll, Contract
Modification No. llllll, dated
llllll

(17) Block 17—Quantity shipped/received.
(i) Enter the quantity shipped, using the unit
of measure in the contract for payment.
When a second unit of measure is used for
purposes other than payment, enter the ap-
propriate quantity directly below in paren-
theses.

(ii) On the final shipment of a line item of
a contract containing a clause permitting a
variation of quantity and an underrun condi-
tion exists, the prime contractor shall enter
a ‘‘Z’’ below the last digit of the quantity.
Where the final shipment is from other than
the prime contractor’s plant and an
underrun condition exists, the prime con-
tractor may elect either to—

(A) Direct the subcontractor making the
final shipment to enter a ‘‘Z’’ below the
quantity; or

(B) Upon determination that all sub-
contractors have completed their shipments,
correct the DD Form 250 (see F–305) covering
the final shipment of the line item from the
prime contractor’s plant by addition of a
‘‘Z’’ below the quantity. Do not use the ‘‘Z’’
on deliveries which equal or exceed the con-
tract line item quantity.

(iii) For replacement shipments, enter ‘‘A’’
below the last digit of the quantity, to des-
ignate first replacement, ‘‘B’’ for second re-
placement, etc. Do not use the final ship-
ment indicator ‘‘Z’’ on underrun deliveries
when a final line item shipment is replaced.

17. Quantity
Ship/rec’d

1000
(10)
Z

(iv) If the quantity received is the same
quantity shipped and all items are in appar-
ent good condition, enter by a check mark. If
different, enter actual quantity received in
apparent good condition below quantity
shipped and circle. The receiving activity
will annotate the DD Form 250 stating the
reason for the difference.

(18) Block 18—Unit. Enter the abbreviation
of the unit measure as indicated in the con-
tract for payment. Where a second unit of
measure is indicated in the contract for pur-

poses other than payment or used for ship-
ping purposes, enter the second unit of meas-
ure directly below in parentheses. Author-
ized abbreviations are listed in MIL–STD–
129, Marking for Shipping and Storage. For
example, LB for pound, SH for sheet.

18. Unit
LB

(SH)

(19) Block 19—Unit price. The contractor
may, at its option, enter unit prices on all
MIRR copies, except as a minimum:

(i) The contractor shall enter unit prices
on all MIRR copies for each item of property
fabricated or acquired for the Government
and delivered to a contractor as Government
furnished property (GFP). Get the unit price
from Section B of the contract. If the unit
price is not available, use an estimate. The
estimated price should be the contractor’s
estimate of what the items will cost the Gov-
ernment. When the price is estimated, enter
an ‘‘E’’ after the unit price.

(ii) Use the procedures in F–306 when the
MIRR is used as an invoice.

(iii) For clothing and textile contracts con-
taining a bailment clause, enter the cited
Government furnished property unit value
opposite ‘‘GFP UNIT VALUE’’ entry in
Block 16.

(iv) Price all copies of DD Forms 250 for
FMS shipments with actual prices, if avail-
able. If actual prices are not available, use
estimated prices. When the price is esti-
mated, enter an ‘‘E’’ after the price.

(20) Block 20—Amount. Enter the extended
amount when the unit price is entered in
Block 19.

(21) Block 21—Contract quality assurance
(CQA). (i) The words ‘‘conform to contract’’
contained in the printed statements in
Blocks A and B relate to quality and to the
quantity of the items on the report. Do not
modify the statements. Enter notes taking
exception in Block 16 or on attached support-
ing documents with an appropriate block
cross reference.

(ii) When a shipment is authorized under
alternative release procedure, attach or in-
clude the appropriate contractor signed cer-
tificate on the top copy of the DD Form 250
copies distributed to the payment office or
attach or include the appropriate contractor
certificate on the contract administration
office copy when contract administration
(Block 10 of the DD Form 250) is performed
by the Defense Contract Management Com-
mand (DCMC).

(iii) When contract terms provide for use of
Certificate of Conformance and shipment is
made under these terms, the contractor shall
enter ‘‘Certificate of Conformance’’ in Block
21A on the next line following the CQA and
acceptance statements. Attach or include
the appropriate contractor signed certificate
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on the top copy of the DD Form 250 copies
distributed to the payment office or attach
or include the appropriate certificate on the
contract administration office copy when
contract administration (Block 10 of the DD
Form 250) is performed by DCMC. In addi-
tion, attach a copy of the signed certificate
to, or enter on, copies of the MIRR sent with
shipment.

(iv) Origin. (A) The authorized Government
representative shall—

(1) Place an ‘‘X’’ in the appropriate CQA
and/or acceptance box(es) to show origin
CQA and/or acceptance. When the contract
requires CQA at destination in addition to
origin CQA, enter an asterisk at the end of
the statement and an explanatory note in
Block 16;

(2) Sign and date;
(3) Enter the typed, stamped, or printed

name and office DODAAD code.
(B) When alternative release procedures

apply—
(1) The contractor or subcontractor shall

complete the entries required under para-
graph (A) and enter in capital letters ‘‘AL-
TERNATIVE RELEASE PROCEDURE’’ on
the next line following the printed CQA/ac-
ceptance statement.

(2) When acceptance is at origin and con-
tract administration is performed by an of-
fice other than DCMC, the contractor shall
furnish the four payment office copies of the
MIRR to the authorized Government rep-
resentative for dating and signing of one
copy and forwarding of all copies to the pay-
ment office.

(3) When acceptance is at origin and con-
tract administration is performed by DCMC,
furnish the contract administration office
copy of the MIRR to the authorized Govern-
ment representative for dating and signing
and forwarding to the contract administra-
tion office (see F–401, Table 1).

(C) When fast pay procedures apply, the
contractor or subcontractor shall enter in
capital letters ‘‘FAST PAY’’ on the next line
following the printed CQA/acceptance state-
ment. When CQA is required, the authorized
Government representative shall execute the
block as required by paragraph (A).

(D) When Certificate of Conformance pro-
cedures apply, inspection or inspection and
acceptance are at source, and the contrac-
tor’s Certificate of Conformance is required,
the contractor shall make entries required
by paragraph (iv)(A).

(1) For contracts administered by an office
other than DCMC, furnish the four payment
office copies of the MIRR to the authorized
Government representative for dating and
signing of one copy, and forwarding of all
copies to the payment office.

(2) For contracts administered by DCMC,
furnish the contract administration office
copy of the MIRR to the authorized Govern-
ment representative for dating and signing

and forwarding to the contract administra-
tion office (see F–401, Table 1).

(3) When acceptance is at destination, no
entry shall be made other than ‘‘CERTIFI-
CATE OF CONFORMANCE.’’

(v) Destination. (A) When acceptance at or-
igin is indicated in Block 21A, no entries
shall be made in Block 21B.

(B) When CQA and acceptance or accept-
ance is at destination, the authorized Gov-
ernment representative shall—

(1) Place an ‘‘X’’ in the appropriate box(es);
(2) Sign and date; and
(3) Enter typed, stamped, or printed name

and title.
(C) When ‘‘ALTERNATIVE RELEASE

PROCEDURE’’ is entered in Block 21A and
acceptance is at destination, the authorized
Government representative shall complete
the entries required by paragraph (B).

(D) Forward the executed payment copy or
MILSCAP format identifier PKN or PKP to
the payment office cited in Block 12 within 4
work days (5 days when MILSCAP Format is
used) after delivery and acceptance of the
shipment by the receiving activity. Forward
one executed copy of the final DD Form 250
to the contract administration office cited in
Block 10 for implementing contract closeout
procedures, except where a Defense Contract
Management Region or the DLA Finance
Center is cited as the payment office in
Block 12.

(E) When ‘‘FAST PAY’’ is entered in Block
21A, make no entries in this block.

(22) Block 22—Receiver’s use. The receiving
activity (Government or contractor) shall
use this block to show receipt, quantity, and
condition. The receiving activity shall enter
the date the supplies arrived. For example,
when off-loading or in-checking occurs sub-
sequent to the day of arrival of the carrier at
the installation, the date of the carrier’s ar-
rival is the date received for purposes of this
block.

(23) Block 23—Contractor use only. Self ex-
planatory.

F–302 Mode/method of shipment
codes.

Code Description

A Motor, truckload.
B Motor, less than truckload.
C Van (unpacked, uncrated personal or Government

property).
D Driveaway, truckaway, towaway.
E Bus.
F Air Mobility Command (Channel and Special As-

signment Airlift Mission).
G Surface parcel post.
H Air parcel post.
I Government trucks, for shipment outside local deliv-

ery area.
J Air, small package carrier.
K Rail, carload.1
L Rail, less than carload.1
M Surface, freight forwarder.
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Code Description

N LOGAIR.
O Organic military air (including aircraft of foreign gov-

ernments).
P Through Government Bill of Lading (TGBL).
Q Commercial air freight (includes regular and expe-

dited service provided by major airlines; charters
and air taxis).

R European Distribution System or Pacific Distribution
System.

S Scheduled Truck Service (STS) (applies to contract
carriage, guaranteed traffic routings and/or
scheduled service).

T Air freight forwarder.
U QUICKTRANS.
V SEAVAN.
W Water, river, lake, coastal (commercial).
X Bearer, walk-thru (customer pickup of material).
Y Military Intratheater Airlift Service.
Z Military Sealift Command (MSC) (controlled contract

or arranged space).
2 Government watercraft, barge, lighter.
3 Roll-on Roll-off (RORO) service.
4 Armed Forces Courier Service (ARFCOS).
5 Surface, small package carrier.
6 Military official mail (MOM).
7 Express mail.
8 Pipeline.
9 Local delivery by Government or commercial truck

(includes on base transfers; deliveries between
air, water, or motor terminals; and adjacent activi-
ties). Local delivery areas are identified in com-
mercial carriers’ tariffs which are filed and ap-
proved by regulatory authorities.

1 Includes trailer/container-on-flat-car (excluding SEAVAN).

F–303 Consolidated shipments.
When individual shipments are held at the

contractor’s plant for authorized transpor-
tation consolidation to a single bill of lad-
ing, the contractor may prepare the DD
Forms 250 at the time of CQA or acceptance
prior to the time of actual shipment (see
Block 3).

F–304 Multiple consignee instructions.
The contractor may prepare one MIRR

when the identical line item(s) of a contract
are to be shipped to more than one con-
signee, with the same or varying quantities,
and the shipment requires origin acceptance.
Prepare the MIRR using the procedures in
this appendix with the following changes—

(a) Blocks 2, 4, 13, and, if applicable, 14—
Enter ‘‘See Attached Distribution List.’’

(b) Block 15—The contractor may group
item numbers for identical stock/part num-
ber and description.

(c) Block 17—Enter the ‘‘total’’ quantity
shipped by line item or, if applicable,
grouped identical line items.

(d) Use the DD Form 250c to list each indi-
vidual ‘‘Shipped To’’ and ‘‘Marked For’’
with—

(1) Code(s) and complete shipping address
and a sequential shipment number for each;

(2) Line item number(s);
(3) Quantity;

(4) MIPR number(s), preceded by ‘‘MIPR,’’
or the MILSTRIP requisition number, and
quantity for each when provided in the con-
tract or shipping instructions; and

(5) If applicable, bill of lading number,
TCN, and mode of shipment code.

(e) The contractor may omit those dis-
tribution list pages of the DD Form 250c that
are not applicable to the consignee. Provide
a complete MIRR for all other distribution.

F–305 Correction instructions.

Make a new revised MIRR or correct the
original when, because of errors or omis-
sions, it is necessary to correct the MIRR
after distribution has been made. Use data
identical to that of the original MIRR. Do
not correct MIRRs for Blocks 19 and 20 en-
tries. Make the corrections as follows—

(a) Circle the error and place the corrected
information in the same block; if space is
limited, enter the corrected information in
Block 16 referencing the error page and
block. Enter omissions in Block 16 referenc-
ing omission page and block. For example—

2. SHIPMENT NO.
(AAA0001)

See Block 16

17. QUANTITY
SHIP/REC’D

19
(17)

16. STOCK/PART NO. DESCRIPTION
CORRECTIONS:

Refer Block 2: Change shipment No. AAA001
to AAA0010 on all pages of the MIRR.

Refer Blocks 15, 16, 17, and 18, page 2: Delete
in entirety Line Item No. 0006. This item
was not shipped.

(b) When corrections have been made to en-
tries for line items (Block 15) or quantity
(Block 17) enter the words ‘‘CORRECTIONS
HAVE BEEN VERIFIED’’ on page 1. The au-
thorized Government representative will
date and sign immediately below the state-
ment. This verification statement and signa-
ture are not required for other corrections.

(c) Clearly mark the pages of the MIRR re-
quiring correction with the words ‘‘COR-
RECTED COPY.’’ Avoid obliterating any
other entries. Where corrections are made
only on continuation sheets, also mark page
number 1 with the words ‘‘CORRECTED
COPY.’’

(d) Page 1 and only those continuation
pages marked ‘‘CORRECTED COPY’’ shall be
distributed to the initial distribution. A
complete MIRR with corrections shall be dis-
tributed to new addressee(s) created by error
corrections.
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F–306 Invoice instructions.
The Government encourages, but does not

require, contractors to use copies of the
MIRR as an invoice, in lieu of a commercial
form. If commercial forms are used, identify
the related MIRR shipment number(s) on the
form. If using the MIRR as an invoice, pre-
pare and forward four copies to the payment
office as follows—

(a) Complete Blocks 5, 6, 19, and 20. Block
6 shall contain the invoice number and date.
Column 20 shall be totaled.

(b) Mark in letters approximately one inch
high, first copy: ‘‘ORIGINAL INVOICE;’’
three copies ‘‘INVOICE COPY.’’

(c) Forward the four copies to the payment
office (Block 12 address), except when accept-
ance is at destination and a Navy finance of-
fice will make payment, forward to destina-
tion.

(d) Be sure to separate the four copies of
the MIRR used as an invoice from the copies
the MIRR used as a receiving report.

F–307 Packing list instructions.
Contractors may use copies of the MIRR as

a packing list. The packing list copies are in
addition to the copies of the MIRR required
for standard distribution (see F–401). Mark
them ‘‘PACKING LIST.’’

F–308 Receiving instructions.
When the MIRR is used for receiving pur-

poses, local directives shall prescribe proce-
dures. If CQA and acceptance or acceptance
of supplies is required upon arrival at des-
tination, see Block 21B for instructions.

PART 4—DISTRIBUTION OF DD FORM 250 AND
DD FORM 250c

F–401 Distribution.
(a) The contractor is responsible for dis-

tributing the DD Form 250, including mail-
ing and payment of postage.

(b) Contractors shall distribute MIRRs
using the instructions in Tables 1 and 2.

(c) Contractors shall distribute MIRRs on
non-DoD contracts using this appendix as
amended by the contract.

(d) Contractors shall make distribution
promptly, but no later than the close of busi-
ness of the work day following—

(1) Signing of the DD Form 250 (Block 21A)
by the authorized Government representa-
tive; or

(2) Shipment when authorized under terms
of alternative release, certificate of conform-
ance, or fast pay procedures; or

(3) Shipment when CQA and acceptance are
to be performed at destination.

(e) Do not send the consignee copies (via
mail) on overseas shipments to port of em-
barkation (POE). Send them to consignee at
APO/FPO address.

(f) Copies of the MIRR forwarded to a loca-
tion for more than one recipient shall clearly
identify each recipient.

Material Inspection and Receiving Report

Table 1—Standard Distribution

With Shipment* ............................................2
Consignee (via mail)......................................1

(For Navy procurement, include unit price)
(For foreign military sales, consignee cop-

ies are not required)
Contract Administration Office ....................1

(Forward direct to address in Block 10 ex-
cept when addressee is a DCMD, DCMAO,
or a DPRO and a certificate of conform-
ance or the alternate release procedures
(see F–301, Block 21) is involved, and ac-
ceptance is at origin; then, forward
through the authorized Government rep-
resentative.)

Purchasing Office..........................................1
Payment Office** ..........................................2
(Forward direct to address in Block 12 ex-

cept—
(i) When address in Block 10 is a DCMD or

DCMAO and payment office in Block 12 is
the Defense Finance and Accounting
Service, Columbus Center, do not make
distribution to the Block 12 addressee;

(ii) When address in Block 12 is the Defense
Finance and Accounting Service, Colum-
bus Center/Albuquerque Office (DFAS–
CO/ALQ), Kirtland AFB, NM, attach only
one copy to the required number of cop-
ies of the contractor’s invoice;

(iii) When acceptance is at destination and
a Navy finance office will make pay-
ment, forward to destination; and

(iv) When a certificate of conformance or
the alternative release procedures (see F–
301, Block 21) are involved and accept-
ance is at origin, forward the copies
through the authorized Government rep-
resentative.

ADP Point for CAO (applicable to Air
Force only)..............................................1

(When DFAS–CO/ALQ is the payment office
in Block 12, send one copy to DFAS–CO/
ALQ immediately after signature. If sub-
mission of delivery data is made elec-
tronically, distribution of this hard copy
need not be made to DFAS–CO/ALQ.)

CAO of Contractor Receiving GFP................1
(For items fabricated or acquired for the

Government and shipped to a contractor
as Government furnished property, send
one copy directly to the CAO cognizant
of the receiving contractor, ATTN: Prop-
erty Administrator (see DoD 4105.59–H).)

*Attached as follows:

Type of shipment Location

Carload or truck-
load.

Affix to the shipment where it will be
readily visible and available upon re-
ceipt.
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Type of shipment Location

Less than carload
or truckload.

Affix to container number one or con-
tainer bearing lowest number.

Mail, including par-
cel post.

Attach to outside or include in the
package. Include a copy in each ad-
ditional package of multi-package
shipments.

Type of shipment Location

Pipeline, tank car,
or railroad cars
for coal move-
ments.

Forward with consignee copies.

** Payment by Defense Finance and Accounting Service,
Columbus Center will be based on the source acceptance
copies of DD Forms 250 forwarded to the contract administra-
tion office.

MATERIAL INSPECTION AND RECEIVING REPORT

TABLE 2—SPECIAL DISTRIBUTION

As required Address Number of copies

Each: Navy Status Control Activity, Army, Air
Force, DLA Inventory Control Manager.

Address specified in contract ........................... 1 Each addressee.

Quality Assurance Representative .................... Address specified by the assigned quality as-
surance representative.

1

Transportation Office issuing GBL (attach to
GBL memorandum copy).

CAO address unless otherwise specified in the
contract.

1

Purchasing Office other than office issuing con-
tract.

Address specified in the contract ..................... 1

Foreign Military Sales Representative ............... Address specified in the contract ..................... 8
Military Assistance Advisory Group (Grant Aid

shipments).
U.S. Military Advisory Group, Military Attache,

Mission, or other designated agency ad-
dress as specified in the contract.

1

Army:
Foreign Military Sales ................................. Commander, US Army, Security Asst. Center,

ATTN: AMSAC-OL-LS-CS, 3rd Street and
‘‘M’’ Avenue, New Cumberland Army Depot,
New Cumberland, PA 17070–5096.

* Director, AMSAC-OE for these country codes AG, AU, A2, AID, BC, BE, BY, CD, CI, CM,
CN, CV, CX, DA, DE, DK, EG, EI, FI, FR,
GA, GB, GH, GR, GV, GY, IS, IT, IV, KE,
LI, LX, MI, MO, MR, NE, NI, NK, NO,
NATO, PT, PU, RM, RW, SK, SL, SO, SP,
SU, SW, SZ, SECPO, TK, TO, TU, UG, UK,
UV.

* Director, AMSAC-OX for these country codes AC, AR, AT, A1, BA, BB, BD, BF, BG, BH,
BL, BM, BR, BX, CB, CE, CH, CO, CS, DO,
DR, EC, ES, FJ, GJ, GT, GU, HA, HO, ID,
IN, IR, JA, JM, JO, KS, KU, LE, MF, MU,
MX, NP, NU, NS, NZ, PA, PE, PI, PK, PN,
PP, QA, SC, SI, SN, SR, ST, TC, TD, TH,
TW, UY, VC, VE, YE.

Air Force:
On shipments of new production of aircraft

and missiles, class 1410 missiles, 1510
aircraft (fixed wing, all types), 1520 air-
craft (rotary wing), 1540 gliders, 1550
target drones.

HQ Air Force Materiel Command AFMC/LGM–
AVDO, 4375 Chidlaw Road, Suite 6, Wright-
Patterson AFB, OH 45433–5001.

1

Navy:
Navy Foreign Military Sales ........................ U.S. Navy International Logistics Control Of-

fice (NAVILCO), 700 Robbins Avenue,
Philadelphia, PA 19111–5095.

2

When typed code (TC) 2T or 7T is shown
in Block 16, or when shipment is con-
signed to another contractor’s plant for a
Government representative or when
Block 16 indicates shipment includes
GFP.

Aviation Supply Office (ASO), (Code 0142) for
aviation type material, 700 Robbins Avenue,
Philadelphia, PA 19111–5098.

and
Ships Parts Control Center (SPCC) (Code

0143) for all other material, 5450 Carlisle
Pike, PO Box 2020, Mechanicsburg, PA
17055–0788.

2

2

Marine Corps:
All shipments consigned to a Marine Corps

Activity (excluding aeronautical spares).
Commandant of the Marine Corps, Head-

quarters, USMC, Washington, DC 20380–
0001.

1

Commanding General, Marine Corps Logistics
Base, Albany, GA 31704–5000.

3
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